2.C.9.  CLOVERDALE BANQUET MEAL

Updated:  September 24,  2010
Re-write this Job Description – coloured type indicates revisions made in 2010

First Week of January:

· Advise Caterers (start with 5 Star Catering)

a. Same meal as last year or survey the Curlers

b. Confirm price to include cutlery, plates, napkins, (tablecloths if desired).  Check with venue organizer if tablecloths are included with venue.

c. Confirm who is providing, setting up, and taking down tables (venue, caterer, or others).

d. Confirm cost including GST and Gratuity (previous invoice and payment info available)

e. Advise date to be confirmed at Windup Planning Meeting

During February:

· Arrange for Banquet

a. Singer to sing or lead O’ Canada

b. Singer to sing Star Spangled Banner (if U.S. teams are involved)

c. Piper (s)

After Game #12:

- Advise caterer of numbers for banquet (get number from Event Manager)

Note:  Event Manager will have numbers from Ticket Sales Coordinator including Sponsors, Other Division Champions, Optimists and Invited Dignitaries

Prior to Start of Banquet:

- Advise Master of Ceremonies of names of Singer and of Piper

At End of Banquet:

- Coordinate storing of tables (Master of Ceremonies will announce for each team to do their own table)

Edit this task description as required and give to Event Manager together with your comments and expense receipts well in time for presentation to the OJI Semi-annual General Meeting in April.
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